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Before you begin, gather your documents and scan them to 
your computer to create electronic copies.  You will need the 
following:

 Highest Diploma earned
 College transcripts, showing all child-related coursework
 Certificates, licenses and/or child-related credentials 

earned
 Certificates for other child-related professional 

development trainings completed

(All documents must be in an electronic form such as DOC, 
DOCX, TXT, GIF, PNG, PDF, etc.)                      



To join IMPACT, you must create

a new account.  To do so, go                             

to: www.vaimpactregistry.org

 Click the Early Childhood & School Age Care Practitioners green 

tab.

Click here

http://www.vaimpactregistry.org/


On the Access Impact page, 
click the Let’s Get Started 
green tab.



 Enter your email address (this will 
be your user name).

 Enter your First and Last Name.
 Create a password
 Confirm your password
 Click the orange Register tab

Password strength: Your password is 
case-sensitive and must have at least:
8 characters minimum
1 uppercase letter (A-Z)
1 lowercase letter (a-z)
1 digit (0-9)
1 non-letter or non-digit character



 You will need to confirm your email address before you can log into the 
system.

 After email confirmation, you will be directed to log into the registry. 



 Once you log in, a welcome page will open up.  At the bottom 
click the orange Complete Your Profile tab.

Click here



 Be sure you check the box on 

the Acknowledgement Page 

by using your mouse, and then

click the orange Agree tab.

 You are now ready to complete 

the application profile.

Click here



 Complete all required

fields, so the information

in the database is accurate. 

 Be sure to choose a user 

type: Practitioner or

Trainer/Coach/TA Provider



APPLICATION PROFILE 

 Continue to fill out all fields of 
the application profile.

 Be sure to click the orange 
Update tab at the bottom of 
the page.

 Now you can proceed to 
complete the rest of your 
profile.

Click here



IMPACT APPLICATION    

PROFILE Cont’d

Click here

Add here



Uploading Supporting Files to IMPACT

 After completing the fields for the Formal Education tab in the My IMPACT profile 
box, you can click on the Upload Supporting Files tab to include any 
college/university transcripts, or CDA credential you attained.                                                                   

 Add any other college/institutions
attended by clicking the Add Another
Section tab at the  bottom of the
page. 

 On the following tabs in the
My IMPACT box, you will need documents
uploaded: Other College Coursework,
Professional Credentials, and Other
Training & Professional Development.

Add here



Uploading Supporting Files to 
IMPACT Cont’d 

When this screen opens
Be sure to choose the
file from your pc, type
file description name
and click the orange

Upload File tab to add
the file to your profile

application.

Click here



SUBMITTING APPLICATION TO 
IMPACT



IMPACT CERTIFICATES
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